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Ordering Candidate Registrations & Assessments 

All orders must be submitted on MSSC Online Ordering System in order to be processed. All questions related to ordering 
should also be directed to MSSC (orders@msscusa.org or 703-739-9000). Below are steps to place an order: 

Online Ordering System - http://systems.msscusa.org  
 If you already have an ordering account, login with your email and password. 

o If you do not have an ordering account, click: Don’t have an account? Click here to register! above the 
Member Login box.  

 
 To order candidate registrations and/or assessments, click Assessments the top menu.  

 
 Find the products you need to order and enter the quantity 

o Select the classification of who will be using the registrations or taking the assessments. 
o Scroll to the bottom of the page and click Add to Cart 
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 Review your cart and click CHECKOUT 

 
 Select payment method, fill out required fields and click SUBMIT 

 
 

 Candidate Registrations orders are available within 5-10 minutes of submitting order. 

 Assessments orders placed by 11:59 PM will be available for scheduling by 6:00 AM the next day. 
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Checking Your Balance of Candidate Registrations & Assessments 

 Click Settings 

 Click My Pins 

 
 Click Balance

 
 The inventory shows the number assessments and registrations you’ve purchased, used and have remaining. 

 It also provides you with the Codes for candidates to use for registration and scheduling the assessments. 
o The Codes assigned are unique to the person ordering the products. 

 
 

For Demonstration purposes only, the 
registration code can be found in your 
organization’s ordering account. Click 
Settings, My Pins, and then Balance. 


